Cover Sheet Human Resources

	Package Title
	EBBD - Human Resources

	Theme/Topic
	What is HR about?, recruitment and selection of employees, HR management and termination of employment

	Activity type
	(mainly autodidactic) blended learning (mainly autodidactic) i.e. self-study (e-learning) and classroom teaching (i.e. parts of recruitment, HR - management & termination of employment, 4,5h) 

	Language Skills
	vocabulary work, reading, written interaction and written production

	Tags (up to 5)
	· workforce planning
· recruitment – job despription, person specification, internal vs. external recruitment, inhouse vs. recruitment agency
· selection – application letters and CVs, job interview
· staff management – payroll accounting, appraisal interview, staff problems, motivation
· termination of employment contracts
· German and European contract law

	Soft skills
	professionally written communication, critical and creative problem solving, thinking critically and analytically, decision making, responsibility, work ethic and reliability, literacy and numeracy

	Learning area
	Parts of A1 – Business Adminstration, A3 – Business-related Information processing, A4 National Business law, B2 – European Community Law and International Business Law and C2 – Cross cultural Communication and Collaboration

	Profile
	Parts of S1 (AL1), S4 (AL4), S5 (AL5), W1and W2

	Technical requirements
	Foreign Language Competence
Content and Language Integrated Learning (CLIL)
Simulations and projects 

	Submitted by
	Achim Obst and Ute Schmitt
BBS Wirtschaft 1
Ludwigshafen, Germany
ute.schmitt@bbsw1-lu.de

	Submission date
	19 October 2016

	English level
	B2-C1

	Duration
	The student can decide how many tasks he/she wants to do at a time.

	Package content (on Moodle)
	1 –vocabulary sheets
2 – online tasks (i.e. vocabulary work, matching exercises, 
3 – additional self-study material (e.g university lectures)
4 – videos and audio files needed to work on the topic (e.g. how to apply at Tesco)
[bookmark: _GoBack]5 – application letters , CVs and job interviews



