EBBD - Human Resources	READ ME

Origin

The curriculum for business studies in Rhineland–Palatinate in its latest version (16 March 2012) no longer comprises teaching Human Resources which has disappeared from the schools' agendas. However, since this subject is compulsory for the EBBD curriculum, the best way to teach it without losing too much time in the regular lessons is to make the students take an online course on the subject. Hence, when using this e-learning method the number of days the students have to additionally attend school can be limited to one or two days (4.5 hours each). The course, including the work sheets as well as several video and audiofiles and links to websites, are then uploaded onto the school's individual platform (e.g. moodle).
The documents used in the course were created by Ute Schmitt and Claudia Friese. 

Characteristics
The students have to go through the course and solve the tasks given in order to meet the EBBD requirements. In this course students can feel free to proceed at their individual learning speed, uploading the solution whenever they feel they have completed the task. The upload is the proof for the teachers that the students have worked through the learning material properly. 
The moodle platform and the uploaded tasks are easy to handle for the students and the teachers can check online whether every student has succesfully completed all assignments required. Apart from the vocabulary lists in the course students don’t need any prior knowledge to solve the tasks.
For one or two additional (half) days they have to attend school (e.g. on Saturdays) for the more demanding topics i.e. HR management (especially payroll accounting) and termination of employment. Those topics are then taught by two teachers in a team-teaching situation.


Instruction for implementation

The course is divided into four topics. 
Topic 1 (What is HR about?) and topic 2 (recruitment and selection) are self-explanatory online files, mainly based on a TESCO case study. Case studies have always proven to be very helpful to make the students identify with a company and find creative solutions for its problems and tasks. The students should be told to stick to the chronological order of the assignments in order to be able to build up the knowledge necessary for the subsequent tasks.
Topic 3 and 4 (HR management and termination of employment) will be taught in class on a fixed date as the students need more assistance to understand the more complex details e.g. of payroll accounting and dismissal procedures. 
 

Course Topics

Topic 1: What is HR about?
The online course starts with vocabulary and basic knowledge on the topic Human Resources, thus creating the foundation the students need to acquire further knowledge on the subject. Here students have to do fairly easy matching tasks at first to proceed to case study related, more demanding tasks where they advise TESCO regarding its workforce planning.

Topic 2: Recruitment and selection of employees
This course has basically two parts: the theoretical part on recruiting in the form of an online course and a practical part on appplications, job interviews, etc. The latter is done in the bilingual preparation course in class 11. However, the Moodle site additionally provides theoretical knowledge on the practical content. 
The following legal foundations (contract law) have to be studied using the online course. 

Topic 3: HR management (compulsory event on a Saturday)
Administration – Payroll accounting

Topic 4: termination of employment (compulsory event on a Saturday)
Dismissal procedures, employment protection, social plan


Assessment

[bookmark: _GoBack]Since the student have proved that they went through the materials properly, marking the students' performance does not seem necessary. (In Rhineland-Palatinate it would also not be allowed to mark the students’ performance, as this topic is no longer part of curriculum for business studies in our federal state.) The online course should encourage them to find their own solutions with little or no help from the teacher thus strengthening their self-esteem and interest in the topic of Human Resources connecting it to other relevant business topics. It is also supposed to foster their ability to study as students have to apply important soft skills like time management, literacy, responsibility, work ethic and reliability.
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