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	Go through the information from the TESCO website and all the other information about TESCO you have received so far. What kind of person is TESCO looking for?
[bookmark: _GoBack]	Mark all important aspects in the texts and 
  collect notes about what should be in your cover letter.
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TRAINEE MARKETING ASSISTANT 
We are looking for a keen, well-organised person to join our dynamic marketing team. Duties will include assisting with direct mail, updating the customer database and marketing administration. 
You will need to possess a minimum of 4 GCSEs[footnoteRef:1] at grade C or above, including English, or have an equivalent business qualification, as well as some experience of dealing with customers in a working environment. Ideally, you will also have basic IT skills and be familiar with Microsoft Office. You should have worked in a team in a business environment and will be able to demonstrate that you can deal with customers in a clear and professional manner.  [1:  GCSE = General Certificate of Secondary Education (= Sekundarabschluss I, mittlere Reife mit mindestens Note 2,5)
] 

We expect the successful candidate to be eager to learn about all aspects of marketing and develop sound marketing communication skills and to be keen to study for higher level qualifications. 
Hours: 9 am - 5.30 pm. Salary negotiable depending upon age and experience. 
For further details of the vacancy telephone 03781 809823. Please apply in writing, enclosing your CV and a cover letter which says what interests you about the job to Rachel James, Human Resources Manager. Please add any information on work experiences, additional skills and a minimum of one reference.
Closing date: 26 August. 
TESCO plc., Human Resources Department, Baird Avenue, Dundee, DD1 9NF 
TESCO is an equal opportunities employer and applications are welcome from all minority groups. 
	This project has been funded with support from the European Commission.
This publication reflects only the views of the author, and the Commission 
cannot be held responsible for any use which may be made of the information
contained therein.
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