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Dos and don’ts in a face interview
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Task 1:
After the phone interview TESCO has invited 4 candidates for a face-to-face interview. In contrast to the interview on the phone, appearance and body language are important here. 
Go through the tips for a successful interview and fill the gaps.
You have 5 minutes [image: ]

	Preparation tips for the interview
· Do some research about the  company  . Use this information in your interview to show how _______________ you are about the position.questions  
a pen 
before 
interest  
company  
serious

· Prepare several _____________________ that you can ask during the interview to show your _______________ in the job.
· Arrive well _______________ the time of the interview.
· Take a note pad and _______________ so that you can make notes.
Clothes 
· Wear clothes that are smart, but _______________________.comfortable  discreet 
perfume  jewellery

· Don’t use too much deodorant or _______________!
· Don’t wear too much _______________!
· Wear _______________ colours!
Body language
· Make ________________ with the interviewer when you are introduced.firm 
eye contact 
smile 
leaning  
saying –
arms –
fidget

· Give a _____________ handshake, and make sure you _____________!
· Don’t _________________. This will distract the interviewer from what you are _______________.
· Avoid _________________ forward or backwards. Sit up straight and don’t fold your _______________.



	English
	German
	
	English
	German

	smart
	
	
	to fidget
	

	to distract
	
	
	
	


Job interviews are not as individual as it may sound. They often follow a certain structure, which makes it easier for the interviewers to compare the different candidates. 
Task 2:
a) Get together in groups of 2.
b) Randomly, choose one application folder form the pile on the teacher’s desk.
[bookmark: _GoBack]c) Prepare a face-to-face job interview: take notes!
    - be prepared to be the interviewer (read the application folder you have chosen)
    - be prepared to be the interviewee (if another group has your folder)
d) Act out the role-play in front of the class. Stick to the structure below. Don’t forget that you are trying to fill the vacancy for a trainee marketing assistant.
You have 20 minutes [image: ]

structure of a face-to-face job interview:
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Who stood out from the crowd?

[image: Bildergebnis für job interview stages]
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“My short-term goal is to bluff my way through
this job interview. My long-term goal is to invent
a time machine so I can come back and
change everything I've said so far.”

‘Copyright 2002 by Randy Glasbergen
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